ΚΕΝΗ ΘΕΣΗ ΣΤΟΝ ΟΡΓΑΝΙΣΜΟ 
UNITED NATIONS ENVIRONMENT PROGRAMME
Το Υπουργείο Εργασίας και Κοινωνικών Ασφαλίσεων γνωστοποιεί ανακοίνωση του Οργανισμού ¨United Nations Environment Programme¨ αναφορικά με την πλήρωση μίας κενής θέσης:
	(1)   Job opening No: 12-SOC-UNEP-23218-R-GENEVA (X) 



	Deadline For Application:
	12 June 2012

	Job Title
	DEPUTY EXECUTIVE SECRETARY, D1 

	Duty Station
	Geneva

	Department/Office 
	United Nations Environment Programme


Org. Setting and Reporting 

The United Nations Environment Programme (UNEP) is the United Nations system's designated entity for addressing environmental issues at the global and regional level. Its mandate is to coordinate the development of environmental policy consensus by keeping the global environment under review and bringing emerging issues to the attention of governments and the international community for action. This position is located in the Secretariat of the Basel Convention on the Control of Transboundary Movements of Hazardous Wastes and their Disposal, the Rotterdam Convention on the Prior Informed Consent Procedure for Certain Hazardous Chemicals and Pesticides in International Trade and the Stockholm Convention on Persistent Organic Pollutants. The incumbent reports to the Executive Secretary at the Geneva duty station. 

  

Responsibilities 

The Deputy Executive Secretary will provide support to the Executive Secretary in the management of the Secretariat and is responsible for the operational implementation of the work programmes of the three conventions. He/she will supervise and direct the work of the branches of the Secretariat, with a view to achieving synergies in the implementation of the work programmes. In addition, the incumbent will support the Executive Secretary in achieving the vision of the Secretariat - to be recognized by the Parties as efficient, effective, innovative and responsive in carrying out the functions entrusted to it by the respective Conventions and their Conferences of the Parties, and in assisting Parties in their efforts to implement their obligations to protect human health and the environment from toxic chemicals and hazardous wastes. 

Specifically, the incumbent will be responsible for the following functions: 
1.    Supervising and directing the management of the branches of the Secretariat, including processes to foster synergies in the support to the three conventions; 
2.   Overseeing the implementation of the work programme; 
3.    Monitoring and reporting on the delivery of the work programme; 
4.    Providing general support to the Executive Secretary, including in the performance of representational functions for the Secretariat. 

Competencies 

Professionalism - Ability to produce high quality working the area of resource management in a UN context; ability to identify issues, formulate options, make conclusions and recommendations for their resolution; excellent research, analytical and problem-solving skills. Shows pride in work and in achievements; is conscientious and efficient in meeting commitments, observing deadlines and achieving results; is motivated by professional rather than personal concerns; shows persistence when faced with difficult problems or challenges; remains calm in stressful situations.  Leadership - Ability to anticipate and resolve conflicts by pursuing mutually agreeable solutions. The ability to proactively develop strategies to accomplish objectives.  Planning and Organizing - Develops clear goals that are consistent with agreed strategies; identifies priority activities and assignments and adjusts priorities as required; allocates appropriate amount of time and resources for completing work.  Communication - Speaks and writes clearly and effectively; listens to others, correctly interprets messages from others and responds appropriately; demonstrates openness in sharing information and keeping people informed; tailors language, tone, style and format to match the audience.  Accountability - Takes ownership of all responsibilities and honours commitments; operates in compliance with organizational regulations and rules; takes personal responsibility for his/her own shortcomings and those of the work unit, where applicable. 

Education 

Advanced university degree (Master’s degree or equivalent), in physical or environmental sciences, public administration, law, international relations, political science, or related field. A first-level university degree, in combination with qualifying experience, may be accepted in lieu of an advanced university degree. 

Work Experience 

At least 15 years progressive professional experience, including professional and managerial experience working at the international level. Demonstrated hands-on experience in programme management, human resources management and budget preparation is required. Diplomatic skill and experience in intergovernmental negotiations is essential. 

Languages 

English and French are the working languages of the United Nations Secretariat. For the post advertised, fluency in oral and written English is required. Working knowledge of another UN language is desirable. 

Assessment Method 

Evaluation of qualified candidates for this position may include a substantive assessment which will be followed by a competency-based interview. 

Η υποβολή αιτήσεων πρέπει να γίνει ηλεκτρονικά μέσω της ιστοσελίδας: http://careers.un.org. 
Για περισσότερες πληροφορίες οι ενδιαφερόμενοι μπορούν να αποτείνονται στο Υπουργείο Εργασίας και Κοινωνικών Ασφαλίσεων, Τμήμα Εργασίας, τηλ.:22 400846.
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